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Against domestic violence.




	JOB APPLIED FOR
	LOCATION

	
	

	Reference No:
	

	Where did you see this post advertised?
	


	PERSONAL DETAILS
	

	First Names   
	Tick box   Female   FORMCHECKBOX 
  Male   FORMCHECKBOX 


	Surname   
	Telephone  

	Address    
	Home   

	
	Work   

	
	Mobile   

	Postcode   
	Email   

	National Insurance No
	

	Do you require a work permit to work in the UK?
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
                        Expiry Date

	Do you require a visa to work in the UK?
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
                        

	If required, do you hold a valid visa?
	Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
                        Expiry Date

	If yes, please state the type of visa?
	


	EDUCATION

ACADEMIC QUALIFICATIONS
(degrees, A-levels, GCSEs – where and when gained starting with the most recent)
Date
Grade

Presentation of original certificates will be required on appointment



	FURTHER EDUCATION  Please give details of any courses currently being undertaken
MEMBERSHIP OF PROFESSIONAL ORGANISATIONS Please give status and expiry date
OTHER TRAINING Please give details of any other relevant training received, skills or courses you have undertaken

 


	CURRENT OR MOST RECENT EMPLOYER
Name and address:

Dates employed:

From:

To:

Position(s) held:

Brief Description of duties:

Reason for leaving:

Annual salary:

Period of notice:

EMPLOMENT HISTORY
EMPLOYER’S NAME & ADDRESS
JOB TITLE
REASON FOR LEAVING
DATES EMPLOYED
From --/--/--

To --/--/--

PLEASE GIVE DETAILS OF ANY GAPS IN CAREER HISTORY 



	DEMONSTRATION OF YOUR SUITABILITY FOR THE ROLE
Please indicate briefly (no more than 1500 words) why you are applying for this job. You should highlight here any particular skills and previous experience you have that are suitable for this role and provide clear examples of these. When doing so, you should remind yourself of the key knowledge and skills required for the job as detailed in the job description and person specification.
  Please continue on a separate sheet if necessary


	REFERENCES

Please provide full contact details of two work related references, one of which must be your current employer, or if not currently employed, your most recent employer. References for shortlisted candidates may be taken up before interview unless you request otherwise. All offers of employment are conditional and subject to references satisfactory to Refuge and pre-employment checks, including Enhanced Criminal Records Bureau disclosure where required.
Please do not give friends or relatives. Please note Refuge reserves the right to contact any of your past employers.

	Name   
	Name   

	Job Title   
	Job Title   

	Address   
	Address   

	
	

	
	

	Tel No   
	Tel No   

	Fax No   
	Fax No   

	Email   
	Email   

	Relationship   
	Relationship   

	May reference be taken up before interview?
YES/NO
	May reference be taken up before interview?
YES/NO


	REHABILITATION OF OFFENDERS ACT 1974

	Because of the nature of Refuge’s work some of our posts are exempt from Section 3 (2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) order 1975. Where posts are exempt, this will be stated on the person specification. Applicants for these posts are obliged to provide details of criminal records, including spent convictions as the successful applicant will be subject to the Criminal Records Bureau Disclosure process. Applicants for such posts are therefore not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act. In the event of employment, any failure to disclose such convictions will result in dismissal or disciplinary action by Refuge. Any information given will be treated as confidential.

	Have you ever been convicted of a criminal offence or are you currently subject to criminal investigations or procedures?  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
  If yes, please give details
Please note this includes cautions and reprimands



	Please tick the box below to confirm your consent to an Enhanced Level Criminal Records Bureau Disclosure and that you understand that failure to reveal information that is directly relevant to the position will lead to the withdrawal of any conditional offer of employment or subsequent dismissal at a later date.

	I consent to an Enhanced Level CRB disclosure     FORMCHECKBOX 



	OTHER QUESTIONS 

Please give any dates over the coming weeks when you will be unavailable for interview
Do you have a current driving licence? Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 
 

Do you have use of a car during working hours? Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 
 

Do you know or are you related to any member of the Refuge Council of Management or any other employee/ volunteer at Refuge?  Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 
 If yes, please give details

Are you involved with any other organisations in a paid or voluntary capacity? Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 
 If yes, please give details

NOTE

If any particulars given by you are found to be false, or if you wilfully omit or suppress any information or facts directly relevant to the position this may lead to the withdrawal of the offer of employment or the subsequent termination of employment. Any canvassing, direct or indirect, for appointments or contracts with Refuge is strictly prohibited and will disqualify candidates.
DECLARATION
In accordance with the Data Protection Act 1998, I give consent for the information contained in this form to be processed in line with Refuge’s recruitment and employment practices. I understand that, if I am appointed, this application form will become part of my personal file and that, if I am not appointed, it will be stored for 12 months and then destroyed.

I declare that to the best of my knowledge and belief the information given is correct. I understand that Refuge reserves the right to withdraw the offer of employment or to terminate employment already commenced if the information given to us is inaccurate or misleading in any way. Any job offer is conditional upon satisfactory references and, if required by Refuge, any medical reports.
Signed.                                                         Date 
Please note that this form can be submitted electronically (without signature) but if you are short-listed and attend interview you will be required to bring a signed copy of the application form with you on the day.
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