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Job Description

Research Intern

	Responsible to:
	Research Consultant and Research Officer
	Salary: travel expenses (within London)
	Direct Reports: N/A


	Location:
	Tower Hill, central London.
	Work Pattern: 2 days (14 hours) per week 09.30 – 17.30


	Job Purpose:


	To provide research support to Refuge’s Research Officer and Research Consultant while gaining experience of working for a national domestic violence charity.


Main Responsibilities:
1. Recruiting women and children for participation in focus groups

2. Collating and logging research  information and data

3. Co-ordinating and scheduling focus group meetings with domestic violence partnerships and Local Safeguarding Children Boards

4. Participating in focus groups where applicable

5. Carrying out telephone interviews

6. Supporting the work of the research consultant and research officer with delegated tasks

General 

1. To maintain confidentiality in relation to employee and service user data and other sensitive information.

2. Work in accordance with Refuge’s code of conduct, equal opportunities policy, health and safety policy and other policies as applicable.

3. Meet on a regular basis with the research officer and research consultant

Note: this job description is written in broad terms and is intended to outline the main duties of the post. This may change as the post, function and organisation develops.
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